Mandatory Training
While there are many different kinds of training that you may receive while you work here, three online training modules are required for everyone who works in the lab either for credit, pay or on a volunteer basis.  Those training modules are:

1. UW Human Subjects Training Certification (CITI)
2. Health Insurance Portability and Accountability Act (HIPAA) 

3. Infection Control Training (complete if working at the UW Hospital)
1. UW Human Subjects Training Certification (CITI)
UW human subject training is administered through the Collaborative Institutional Training Initiative (CITI) website. This tutorial will provide information on the federal rules and regulations governing human subject research at UW-Madison.  It should take you about 2 hours to complete.  To access the CITI website, use any internet browser and go to: https://my.gradsch.wisc.edu/citi/index.php 
Click on “Yes” to log in to the CITI website.
Once logged in, click on “Add a course or update your learner groups for University of Wisconsin – Madison”
Under Question 2, select the “Combined Course - Human Subjects Protection for Biomedical, Education, Social & Behavioral Science Researchers”, then click on “Continue”.
Once you have completed the tutorial & quizzes, please print out two copies of your Completion Reports for both the UW Biomedical Course and the UW Social & Behavioral Course.  Give one copy to Roxanne Hoks and keep a copy for yourself.  Also, save both Completion Reports as PDFs if possible & email to Roxanne (rmmonticelli@wisc.edu).
2. Health Insurance Portability and Accountability Act (HIPAA)
This web course will provide information on the federal law pertaining to the privacy of patient records.  Even though it may seem as if this should not be relevant to you, the powers that be have decided that, yes it is.  This training should take you about an hour to complete.  It is available as an online course.  You should access the training from: https://hipaa.wisc.edu/courses/moodle/login/index.php
Follow the instructions on this page to register.  By registering, you create an account to which you can return if you do not complete the training in one sitting.  
When you click on the link sent to your email, you will be sent to a webpage that says: “Please select the appropriate course based on your department from the list below.”  You should select “HIPAA School of Medicine and Public Health.”  
Once you have registered and started the module, you will be asked several questions.  Your answers to these questions will determine which module you will be offered.  In order to ensure that you complete the correct module, I am providing the answers you should give to each question.  If you do not complete the correct module, you will be required to do the training again.

Question: “Do you have an appointment in a UW School, Department, Center or other administrative unit that is part of the University Health Care Component (see HCC list) or are you a UWHC resident or are you a UWMF mid-level professional?”
Answer: “Yes.”  (The department of Psychiatry is a University Health Care Component.)

Question: “Do you provide patient care?”

Answer: “No.”

Question: “Do you use individually identifiable patient health information (see HIPAA Glossary) for research?”
Answer: “Yes.”

Question: “Do you use individually identifiable patient health information (see HIPAA Glossary) for teaching?”
Answer: “No.”
Question: “In the course of your employment (or other affiliation with the HIPAA-covered component of the UW-Madison), do you use individually identifiable health information that is stored and/or maintained electronically (e.g., in a desktop computer, laptop, or PDA) or transmitted electronically (e.g., via email or the Internet)?”
Answer: “Yes.”
Once you have completed the tutorial, please be sure to print out two copies of your certification page.  Give one copy to Roxanne Hoks and keep a copy for yourself.
For more information about HIPAA, you can go to: http://www.wisc.edu/hipaa/ 

3. Safety and Infection Control Training (complete if working at the UW hospital)
This training course will inform you about important safety and infection control measures that should be practiced by university health care workers.  You will receive a packet to read and a questionnaire to complete.
Once you have completed the tutorial and taken the exam, please make two copies of your exam.  Give the original and a copy to Roxanne Hoks and keep a copy for yourself.
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